IPUHSATO: YTBEPXJAIO:

Ha Me/IarOrHyecKoM CoBeTe Jupexrop MBOY
MBOYVY «Bepxue-Hoiibepckast CLLI Nely «Bepxne-Hoiibepckas CIL Noly
ITporokon Ne 1 o1 29.08.2018 1. ces’ AmmesaJlM.
[Mpuka3 Ne 143 ot 01.09.2018 r.
IMOJIOKEHUE

O BEJAEHUMU JIMYHBIX JEJ OBYYAIOHIUXCS
MyHHUHNAILHOrO 01017KeTHOro 0011e00pa3oBaTe/IbHOI0 YUpexIeHHs!
«Bepxune-Hol6epckas cpeausisi mikosa Nel» I'ynepmecckoro
MYHHLHNAJAbHOro paona Yeuenckoi Pecnyoinuku

I. O6uue noJsioxKeHUst
1.1. Hacrosiiee nonoxxenue pa3paboTaHO B COOTBETCTBHHU C M. 8 4. 3 cT. 28, 4. 2
ct. 30, 4. 5, 9 cr. 55 ®enepanbHoro 3akoHa "OO6 obpazoBanuu B Poccuiickoit
Oenepanyn''c HeIbl0 perJaMeHTallu padoThl C JTUYHBIMU JeJaMH O0YJaroIIuXCs
U ompeJeseT MOpsIoK NeHCcTBUN BeeX KaTeropuil pabOTHUKOB MyHHUIUIIATBHOTO
OroukeTHoro  obuieobpasoBatenbHoro  yupexjaeHus — «Bepxne-Holibepckas
cpenusst wkona Nel» I'ymepmecckoro MyHHIMNANbHOrO padoHa YeueHCKOMH
PecniyOnuku (nanee - OO)
1.2. Tlonoxxenue yTBep)kaaeTcs M BBOAUTCS B JEHCTBUE NPUKA30M AUPEKTOpa U
SBIIsieTCsl 00sI3aTeIbHBIM [UIsl UCTIOJHEHUS] BCEMHU KaTerOpusMHU Mearorudeckux u
aZMUHUCTpaTUBHBIX paboTHukoB OO. Hapymenue Hacrosiiero mnopsaka
paccmarpuBaeTcsi B cooTBeTcTBUH ¢ TK PO.
1.3. JInuHoe neso o0ydaroImerocsi — HOMEHKJIATYPHbIH JOKyMEHT YCTaHOBJIEHHOTO
obpasia, KyJa Hapsily C aHKETHBIMM JaHHBIMH BHOCSTCS HTOTOBBIE OLIEHKH
ycreBaeMoCTH 00y4aroLerocs 1o roaam o0y4eHusl.
1.4. Jluunoe  neno oOydvarollerocs rnpeacTaBiset - coOoW  JNHUYHYIO — KapTy
(tunorpadckuit  GMaHK  JIMYHOTO  JieNa) W BJIOXEHHble B JIMYHYIO
KapTy 00y4aroIerocst HHble JOKYMEHTBI.
1.5. Jluunoe neno ofyuarorierocs siBiseTcs: 00s3aTeIbHbIM JOKYMEHTOM, KOTOpPOe
odopmIIsieTcs: KIIaCCHBIM PYKOBOJUTENIEM Ha KaXXI0ro 00y4arolerocsi ¢ MOMeHTa
MOCTYIIJICHMs] B THMHA3MIO ¥ BEAETCS 10 €€ OKOHYaHUS.
I1. ITopsinok popMHPOBAHHS JTHUYHBIX el 00y4alOUIUXCH NPH NOCTYNJIEHHH
B 00
2.1. Hns odopmieHHs JUYHOrO Jena IepBOKJIACCHUKA HOJKHBI  OBITH
IIPeCTaB/IeHbI CIeyIOIHe TOKYMEHTHI:




JUISL ICTEH, TPOKMBAIOIIMX HA 3aKPEILICHHON TEPPUTOPHU:

- 3asIBJICHUE POJUTENeH (3aKOHHBIX MIPE/ICTaBUTEIICH) O IpueMe

- KOIIUS CBUAETENBCTBA O POKICHUU

- CBHJICTEJILCTBO O PETHUCTpAIlMM PEOEHKa MO MECTY KHUTEIbCTBA WIHM MO MECTY
npeObIBaHUsI HA 3aKpeIUICHHOW TEPPUTOPUU WM JOKYMEHT, COAepKallui
CBEIEHUS O pErucTpalud pedeHKa IO MECTy JKHTEJIbCTBA WM IO MECTY
npeObIBaHMs HA 3aKPETIICHHON TEPPUTOPHH

IUISl AeTed, HE MPOKUBAIOIINX HA 3aKPEIUICHHOW TEPPUTOPHH:

- 3asBJICHUE POJIUTENeH (3aKOHHBIX MPEJICTaBUTENIEH) O MpueMe

- KOINUSI CBHJICTECIILCTBA O POXKIACHUU (3aBEpEHHAsS: «KOIMS BEpHA, IOJIMNCH,
pacimndpoBKa MOIMUCH, JaTay).

JUISL ICTEH, POAUTEIIN (3aKOHHBIC MPEJICTABUTEIN ) KOTOPHIX SIBISIOTCS

HWHOCTPAHHBIMHU I'paXXJAaHAMU HUJIN JIMITAMHA oe3 IpAXKAAHCTBA.

- 3asBJICHUE POJIUTEIICH (3aKOHHBIX MPEICTAaBUTEINIEH) O TIpUEME

- KONUSl CBUJETENHCTBA O POXKICHUU (3aBEpPEeHHAs: «KOMHUS BEpPHA, IOITHUCH,
pacidpoBKa MOAMUCH, JaTay)

- KOMUS JOKYMEHTa, MOATBEPKIAIOIIEro MPaBO 3asBUTENS Ha NpeObIBaHUE B
Poccuiickon ®@enepanumu.

2.2. Pogutenu (3aKOHHBIC TMPEACTABUTENIN) JETEH HMEIOT MPABO IO CBOEMY
YCMOTPEHUIO MPEJCTABIATh APYTHE TOKYMEHTHI.

2.3. Konuu npeapsaBisieMbIX IpU IpUeMe TOKYMEHTOB xpaHsaTca B OO Ha Bpems
oOy4eHus peOeHKa.

2.4. JluyHOo€ NEeo0 MMEeT HOMEpP, COOTBETCTBYIOIIUM HOMEPY alihaBUTHOW KHUTHU
3anucy ooydaronuxcs (Hanmpumep, Ne K - 5 o3HagaeT, 4To oOyJaromuiics 3anucan
B ajiaBUTHOM KHHTe Ha OYKBY «K» mom Ne 5).

2.5. KnaccHbpIl pyKOBOJOUTEND 3aIlONHAET TUTYJIBHYIO CTOPOHY JUYHOTO J€ja U
oO1iue cBefieHus 00 00yJaromemMcst U POJUTENAX (3aKOHHBIX MPEICTABUTENSX).
2.6. Ha tutrynpHOl cTopoHe nupekTop OO CTaBUT CBOIO MOJIKCH U MEYATh.

2.7. Ilpu mpueme B 1-bIif Kjlacc B TEUCHHE YYEOHOTO ToJia WJIM BO 2-OM H
NOCHEAYIOUUI KJIAcChl POAMUTENH (3aKOHHBIE MNPEACTABUTENN) OOYyUarolEerocs
JIOTIOTHUTEIBHO — TPEJCTABISAIOT JIMYHOE JIeJI0 OO0Yy4aromierocsi, BbIIAHHOE
YUpEXJIEHUEM, B KOTOPOM OH 00OyuaJscs paHee.

2.8. IIpu npueme B OO mis nosrydeHust cpeaHero ooduiero odpazoanus (B 10-p1i
KJIACC) MPEJICTAaBIsACTCd ~ arrectaT o0  OCHOBHOM  00mieM  oOpa3oBaHUU
ycTaHoBJIeHHOro oOpasna: OO mnpuHuMaeTr arrectaT 00 OCHOBHOM 0OIeM
oOpazoBanuu (momymHHMK), wm OO Oeper Konmuu arrecrtata W arTecTar
(MOIIMHHUK) OcTaeTcs y poauTeNel (3aKOHHBIX TpezcTtaButeneil). Ha kaxmoro



pedenka, 3aunciaeHHoro B OO 3aBOAUTCS JIMYHOE JAEJI0, B KOTOPOM XPAHSTCS BCE
C/IaHHBIE NIPU NPUEME U UHBIE TOKYMEHTBI.

II1. ITopsinok padoThI KJIACCHBIX PYKOBOAMTEIEH ¢ IUYHBIMH JIeJIaMHU

00y4aroIuxcs

3.1. KnaccHblif pyKOBOAMTENH CIEIUT 32 aKTYaJIbHBIM COCTOSIHUEM JOKYMEHTOB B
JUYHOM JieJie 00y4aroIerocsi Ha BCEM NPOTSKEHUN y4EObl YUEHUKA.
3.2. C uenpio obecrieueHus: HaJIeKAIIeH COXPaHHOCTH JIMYHBIX JIeNl U y100CTBa B
oOpallleHU C HUMHU JIMYHBIE JeJla TOMEMIAloTCs B al()aBUTHOM TMOPSJIKE B
OTJEJIBHYIO TIOJIMCAaHHYIO MAaIKy ¥ XpaHITCsS B KaHLEISPUH JUPEKTOpa B CTPOTO
OTBEJIEHHOM MECTE.
3.3. B manky JIM4YHBIX J€J1 Kjacca KJIacCHBIA PYKOBOAMTENb BKJIAIbIBAET CIUCOK
KJlacca ¢ yKazaHueM B ajaBUTHOM MOpsaKe (aMUINK, UMEHH, OTYECTBA, HOMEpa
JUYHBIX JeN, JAOMallHui anpec (aapec (paKTUYECKOro MPOKUBAHUS) U HOMEP
KOHTakTHOTO TenedoHa, a Takke D.M.O. knaccHoro pykoBoauTens. CHUCOK
OOHOBJSIETCS €XKEroAHo. Ecium y4eHuK BBIOBLI B TE€YEHHME Y4EOHOro roja, TO
JIeJIaeTCsl OTMETKA O BBIOBITHH, YKA3bIBAIOTCS J1aTa M HOMEP MPHKa3a.
3.4. 3anucu B IUYHOM JIEJI€ BEAYTCS YETKO, AKKYPATHO U TOJIBKO YEPHUIIAMHU.
3.5. KilaccHblE PYKOBOJIWTENN IPOBEPSIOT COCTOSIHUE JUYHBIX JEJ €KETOJHO B
CEHTS0pEe U Mae TEKYIIEro rojia Ha HATMYMue He0OOXOAUMBIX IOKYMEHTOB.
3.6. Ilo OKOHYaHUHU KAKJIOTO y4eOHOr0 rojia B JUYHOE €0 YYEHUKA 3aHOCSTCS:
UTOTOBbIE OTMETKM YCIIEBAEMOCTH, KOJMYECTBO MPOMNYIIEHHBIX YPOKOB,
3aBEpEHHbIE TMOJIUCHIO KiaccHoro pykoBoaurtensa. llon rpadoit  «moanuck
KJIACCHOTO PYKOBOAMTEISH MpocTasiigercs neyats OO.
3.7. IIpu ucCHpaBI€HUH OTMETKH JAETCS MOSACHEHHE, CTABUTCS NeYaTh U IOIIUCH
JUPEKTOPA.
3.8. OO6mme cBeneHuss 00 OOyYarONMIMXCS KOPPEKTHUPYIOTCS — KIACCHBIM
PYKOBOJIUTENEM IO MEPE U3MEHEHUS JaHHBIX.

IV. Ilopsaaok BbIIa4u JJUYHBIX A€/ 00y4aoumuxcsa npu BoiobiTun u3 00

4.1. Belmaua Jau4YHOrO Jiefla  POJUTENSIM  (3aKOHHBIM  MPEACTABUTEIISIM)
oOy4arolerocsi MPOU3BOAUTCA JACIONPOU3BOAMUTENEM (CEKpeTapeM Y4eOHOM
gacti) OO Ha OCHOBAaHMM THUCHMEHHOTO 3asBICHUS POIUTENS (3aKOHHOTO
IIPEICTABUTEIIS ) IPU HATMYHH ITOATBEPKIAIOIIET0 JOKYMEHTA, BBIJAHHOTO APYTOn
OO, kyna BeIOBIBaeT 00Yy4arOIIUIACS.
4.2. Ilpu BbIaue JUYHOTO JeNa JIeJIONPOU3BOIUTEND (CEKpeTaph y4eOHON YacTH)
BHOCUT 3aluch B al(aBUTHYIO KHUTY O BBIOBITUM, a POAUTENN (3aKOHHbBIE
MPEeACTaBUTENN) OO0YyYaroUIerocs CTaBsIT CBOK MOANKHCH B Tpade «OTMETKa O
BbIJIa4€ JJUYHOTO JIETIay.



4.3. B cnyuasix, koraa BbIObITHE OGOpMIISIETCS B TEUYEHHE Y4eOHOro MEepuoa,
KJIACCHBI PYKOBOJUTENb COCTABISET BBINUCKY TEKYIIMX OTMETOK 3a JaHHbIN
nepuo. Bemucka 3asepsiercs nedarsio OO.
4.4. Tlpu Be1ObITUM OOy4aromuxcs 10-b1X, 11-bIX KJIACCOB POAUTENAM (3aKOHHBIM
NPEACTABUTENSIM) BBIAAETCS JIMYHOE JEJI0 M arrectaT 00 OCHOBHOM OOHIEM
oOpa30BaHUM.
4.5. JlupeKkTop naenaeT OTMETKY Ha OOJIOKKE JIMYHOrO Jeja O JaTe U MEcCTe
BBIOBITHSA, CKpPEIUIAET CBOKO NOJANUCH Medarbio. JIM4HOE [aeo MOXeT ObITh
OTIIPABJICHO 110 MOYTE MPH HAJUYUK MUCBMEHHOIO 3arpoca U3 o0pa3oBaTeIbHOTO
YUPEXJIEHUS, B KOTOPOE BbIOBLT 00yJarOIuics.
4.6. Jluunble Jnena, HEe  3aTpeOOBAHHBIE  POIUTENSAMU  (3aKOHHBIMU
NPENCTaBUTEISIMU ), niepeatorcs B apxuB OO, rjae XpaHsaTcs B T€UEHHE 3 JIET CO
JTHS BBIOBITUS 00Y4YarOIIErocsi U3 TMMHA3MUU.

V. KoHTpo.1b 32 COCTOSTHHEM JTMYHBIX eI
5.1 KoHTpons  3a  COCTOSSHMEM  JIMYHBIX  J€1  OCYIIECTBISAETCA
JEJIONPOU3BOAUTENEM (CEKpETapeM yueOHOW YacTH), 3aMECTUTEIEM JUPEKTOpA MO
yaeOHol padote u nupexkropom OO.
5.2. 3amecTuTens IUPEKTOpPA HE peXke IBYX pa3 B roj (B Havase yueOHOro roja 1 B
KOHILIE) TPOBEPSAET COCTOSHUE BKIIOYEHHBIX B JIMYHBIE JieJa JIOKYMEHTOB U
CBOEBPEMEHHOE  3amojiHeHWe. B HeoOXoauMbIX — ciydasx  IpOBEpKa
OCYULIECTBJISIETCS. BHEIUIAHOBO, OMNepaTuBHO. Llenmm W OOBEKT KOHTPOIS —
PaBUIBHOCTh U CBOEBPEMEHHOCTh O(OPMIICHHSI JINYHBIX Jen oOydaromuxcs. [1o
UTOTaM MPOBEPKH 3aMECTUTENb JUPEKTOPA, OCYIIECTBISIOINNA IPOBEPKY, TOTOBUT
cripaBky ¢ ykazanuem @HMO Kk1acCHOTO pyKOBOAUTENS, 3aMEUaHU .
5.3. Ilo wutoram mnpoBEepKHU KIACCHBIM PYKOBOJAUTENTh O053aH MPEAOCTABUTH
OOBSICHUTENBHYIO O TPUYMHAX HEJOOPOCOBECTHOIO OTHOIIEHUS K BEACHUIO
JMYHBIX J1e71 O0YYaIOIINXCS U UCTIPABIEHUH 3aMEUaHUN.
5.4. 3a cucrematuyeckue rpyOble HapylleHUs MpU paboTe C JUYHBIMHU JIeJIaMu
oOyuvaromuxcst nupekrop OO BhpaBe OOBSIBUTH KIACCHOMY PYKOBOJIUTEIIO
3aMEYaHHE WU BBITOBOP, CHATh CTUMYJIMPYIOIIKE BBIIIIATHI.
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